


1. OBIIUE NMOJOXXEHUS

1.1. Hacrosimee Ilonoxkenue pa3paboraHo Ha ocHOBe DenepalibHOTO
3akoHa OT 29.12.2012 r. Ne 273-®3 «O06 o6pazoBannu B Poccuiickoii deneparmmy
(pen.08.12.2020 r.), denepanbHoro 3akoHa oT 29.12.1994 Ne 78-®3 (pea. ot
22.12.2020) «O oubmuoreunom zeney», PenepanbHoro 3akonHa ot 25.07.2002 Ne
114-®3 (pen. ot 08.12.2020) «O OpPOTUBOACHCTBUU  IKCTPEMHUCTCKOU
nesarenbHocT», @eaepanbHoro 3akoHa oT 24.07.2007 r. Ne 211-®3 «O BHeceHun
W3MEHEHUN B OTAEIbHBIE 3aKOHOAATENbHBIE aKThl Pocculickon denepanuu B CBSI3U
C  COBEpPIICHCTBOBAaHMEM  TOCYAApPCTBEHHOTO  yNpaBlieHWs B  00JacTu
MPOTUBOACUCTBUA IKCTpeMu3My», PenepanbHoro 3akoHa ot 29.12.2010 Ne 436-
@3 (pen. ot 31.07.2020) «O 3ammTe aeteit 0T UHPOPMALIUU, TPUYUHSIONIEH Bpe
UX 3JI0POBBI0 U Pa3BUTHIO», B cOOTBETCTBUU ¢ TpeboBanusmMu ®I'OC, CanlluH,
VYcraBa TeXHUKYMA.

1.2. bubGnmoreka oOecmeynBaeT MpaBa YYaCTHUKOB 00pa30BaTEIHLHOTO
mpolecca Ha OecIulaTHOE I0Jb30BaHHE OHOIMOTEYHO-UH(OPMAIIMOHHBIMU
pecypcamu.

1.3.  OOGecnedeHHOCTh OHOMMOTEKH Yy4YEOHBIMH, METOJAUYECKUMHU H
CIIPaBOYHBIMU JOKYMEHTAMH YUUTBIBACTCS MPHU JTUIEH3UPOBAHUN TEXHUKYMA.

14. Ilenm  OWOMUMOTEKM  COOTHOCATCS C  IESIMH  TEXHHKyMa:
dbopmupoBaHre OO0IIEH KyJIbTYphl JUYHOCTH OOYYAIOIIUXCS HA OCHOBE YCBOCHMS
®OI'OC, co3manve YCIOBUM [Jii CTAHOBJICHHS JIMYHOCTH OOYy4YarolIuxcs,
PacCKpBITHS ux WHJIUBUIYAJIBHBIX CIOCOOHOCTEH, BOCIIUTAHUS
IrPpaXIaHCTBEHHOCTH, TPYIOJIIOOMS, YBOXKEHHUS K IMpaBaM M CBOOOJaM YEJIOBEKa,
dbopMupoBaHue 310pPOBOr0 00pa3a KU3HMU.

1.5. bubnmoreka  pPyKOBOJCTBYETCS B CBOEH NEeATENbHOCTU
denepanbHBIMU  3aKOHAMM, yKazamMu W pacrnopsikeHusiMa [Ipesunenta PO,
MIOCTAHOBIICHUAMH U pacrnopstkeHusiMu [IpaButensctBa PO U McnolHUTETBHBIX
OpraHoB CcyObekTOB P®, pemnieHusiMH COOTBETCTBYIOIIETO OpraHa yIpaBiICHUS
oOpa3oBaHueM, Y CTaBOM TEXHUKYMa, HacTosiuM [lonoxkenuem.

1.6. JearenbHOCTh ~ OMOJMOTEKHM  OCHOBBIBAETCS  HA  MPHUHIMIAX
JEMOKpAaTHH, TyMaHW3Ma, OOIIEJOCTYIMTHOCTH, MPUOPUTETa OOIIeUeTOBEUYSCKIX
IIEHHOCTEH, TpakIaHCTBEHHOCTH, CBOOOTHOTO PA3BUTHS IMIHOCTH.

1.7. Tlopsimox TONB30BaHUS WMCTOYHWUKAMH WH(OOpMAIUMU, TepedeHb
OCHOBHBIX YCIYI M YCJIOBHUS UX MpeaocTaBiieHus omnpeaenstorcs [lomoxenueMm o
o6ubanorexke TexHukyMma u [lpaBunamu nojap30BaHUs OUOIHOTEKOM.

1.8. OOpa3zoBarenbHasi OpraHu3alusi HECeT OTBETCTBEHHOCTh  3a
JOCTYITHOCTh U KayecTBO OMOIMOTEYHO-MHPOPMALMOHHOTO OOCITYyKMBaHUS
OMOIMOTEKHU.



1.9. Opranumzanms 0OOCIy)XKHBaHHMSI YYaCTHHKOB  00pa30BaTeIbHOTO
npoliecca MPOU3BOJUTCS B COOTBETCTBUU C MPABUIIAMU TEXHHKH 0€30MacHOCTU U
POTUBONOXAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSMHU.

2. OCHOBHBIE 3AJIAYY BUBJIMOTEKHU

JIns peanv3anyy OCHOBHBIX 3a71a4 OUOIMoTeKa:

2.1. ®opmupyer ¢doHA OHMOMMOTEYHO-WH(POPMAIMOHHBIX  PECypCOB
TEXHUKyMa:

2.1.1. B nensax oOecreueHus pealu3alid 00pa30BaTEeIbHBIX IMPOTPaMM
OuOmroTeuHbli  (GOHA JOJDKEH OBITh YKOMIUIGKTOBAH II€YaTHBIMU U (WUJIH)
AJICKTPOHHBIMU ~ M3JaHUSIMHU  (BKJIIOYass YYeOHMKH H  ydeOHbIE TOCOOus),
METOAMYCCKUMU ¥ TEPUOJAMYCCKUMHU H3JAaHUSMHA TI0 BCEM BXOIANIMM B
peain3yeMble OCHOBHBIE 0Opa30BaTEIbHBIC MPOrPAaMMbI YYEOHBIM TpeaMETaM,
KypcaMm, TUCUMIUIMHAM (MOAYJISIM).

2.1.2. Hopmbl  oOecriedeHHOCTH  OOpa3oBaTE€NbHOW  JIEATEIHHOCTH
y4eOHBIMU H3JaHUSIMH B pacyeTe Ha OJHOro OOydaroIlierocs IO OCHOBHOM
o0Opa3oBaTeNbHOM nporpamme yCTaHaBIUBAIOTCS COOTBETCTBYIOIIUMHU
benepanbHBIMU TOCYIaPCTBEHHBIMU 00Pa30BaTEIbHBIMU CTaHAapTaMU

2.1.3. KowmmuekTyer yHUBEpCAIbHBIM (QOHI y4eOHBIMH, CIPABOYHBIMHU,
MearOTHICCKUMA ¥ HAyYHO-TIOMYJIIPHBIMH JOKYMEHTAMH Ha TPAIUIIMOHHBIX U
AIIEKTPOHHBIX HOCUTENSAX HHPOPMAIIHH.

2.1.4. OcymecTBisieT pa3MellleHHWe, OpraHu3aluid ¢  COXPAHHOCTh
JOKYMEHTOB.

2.1.5. Opranm3yer U Ben€T CHpaBOYHO-OMOIMOTpadUUECKUl ammapar:
KaTajord, KapTOTeKH (KypHAJIbHBIX CTaTeil), 0a3bl JaHHBIX MO MPOPHIIO
00pa3oBaTeIbHON OpraHu3aIuy.

2.2.  OcymecTBiser nuddepeHupoBaHHOE OMOJIMOTEUHO-
nH(GOPMaIIMOHHOE O0CTY)KHBaHUE CTYACHTOB, MPEMNo/iaBaTee TEXHUKYMA.

2.2.1. TlpegocraBnseT uWHGMOPMAIMOHHBIE PECYpChl Ha  Pa3IMYHBIX
HOCUTEJISIX HA OCHOBE M3yUYEHUS X UHTEPECOB.

2.2.2. Co3maér ycinoBusi AJii peai3allud TBOPYECKOM NEATEIbHOCTH C
OIIOPOM Ha KOMMYHHUKAIHUIO.

2.2.3. Opranuzyer oOyueHUE HAaBBIKAM  HE3aBUCUMOTO  OHUOJIMOTEYHOTO
MOJIH30BATEIISI ¥ MOTPeOUTENS HHPOpMAITUH.

2.2.4. Oxa3zpiBaeT WHPOPMAIIMOHHYIO TOMJIEPKKY B pEIICHUU 3ajad,
BO3HHUKAIOUIUX B TMpOIECce HUX Y4eOHOM, camooOpazoBaTebHOM M JOCYroBOM
JeSITeIbHOCTH.

2.2.5. BroiaBnser wuHGOPMAIIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSET
3aIMpochkl, CBsI3aHHBIE C 00yUYEHUEM, BOCIIMTAHUEM U 3/I0POBbEM 00YUYaOIIUXCS.



2.2.6. CopnelicTByeT popMUPOBaHUIO MPOPECCHOHATBHBIX KOMIETECHIIHIA.

2.2.7. CopnelcTByeT MOBBIIICHUIO KBATH(PUKAIIUU.

2.2.8. CopelicTByeT NMPOBEICHUIO aTTECTALIUH.

2.2.9. CopeiicTByer nieIaroram TEXHUKYMa B OpTraHHU3aIAH
00pa30BaTEIBLHOIO MPOIECCa U JOCYra 00YUYaOIINXCs.

2.3.  OcymecTBisieT g hepeHIMPOBAaHHOE OMOIMOTEYHO-
nH()OPMAIIMOHHOE 00CTYy)KMBaHUE TIEAArOrMIeCKUX PaOOTHUKOB:

2.3.1. BriaBmser wuH(OpMAIMOHHBIE TOTPEOHOCTH U  YJIOBJICTBOPSET
3aMpoCkl CBSI3aHHBIC ¢ 00YYEHNEM U BOCTIUTAHUEM O0yUYaIOITUXCA.

2.3.2. OcymectBiser Tekyiiee HWHGOPMHUpPOBaHUE: JHU HHGPOPMAIINH,
0030pbI HOBBIX MOCTYIUICHHHA U Ty OIHKAIHH.

2.4. TIpoBOauUT MOHHUTOPHUHI TMOTPEOHOCTH B y4eOHOW, y4eOHO-
METOJUYECKOU JINTEPATYPE.

2.5. Odopmisier crnmcaHue yCTapeBIIEH JHUTEpaTypel H  U3JAHUM
corinacHo ®I'OC CIIO.

3. OCHOBHBIE ®YHKIIUU BUBJINOTEKHA

3.1. ®opmupoBanue (oHma OUOIMOTECUYHO-MHGOPMAIMOHHBIX PECYPCOB
TEXHUKYMa; KOMILIEKTOBaHHE YHHUBEPCAIHHOTO donma y4eOHBIX,
XYZ0>KECTBEHHBIX, HAYYHBIX, CIPABOYHBIX U HAYYHO-TIOMYJISAPHBIX TOKYMEHTOB Ha
OYMa)XHbIX W DJJIEKTPOHHBIX HOCHUTEINAX, 3JEKTPOHHbIMH ydeOHukamu (OVY);
MonoJiHeHue (QoHaa MHPOPMALMOHHBIMU pecypcamu ceTd WHTepHeT, 6azamu u
O0aHKaMM JAHHBIX JAPYIHX YUPEXKACHUN ¢  OpraHu3aiui, 3JIEKTPOHHBIX
oubnuoteunbix cuctem (OBC); pa3menieHue, opraHuzanus M COXPAHHOCTH
JIOKYMEHTOB OMOJIMOTEKH.

3.2. Opranuzanudss U  BEICHHE  CIPABOYHO-OMOIMOTrpaduueckoro
amnmapara: KaTaJord, TeMaTHIeCKUe KapTOTEKH.

3.3.  OOecrieueHue ydacTHMKaM  oOpa3oBaTeNbHOTO  Mmporecca -
oOydaronuMmcsi, NEeAaroruyeckuM pabOTHUKaM — JocTyna K uH(opmanuw,
3HaHUAM, UAESIM, KyJIbTYPHBIM II€HHOCTSM IIOCPEACTBOM  HCIOJIb30BaHUs
O1OIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB TEXHUKYMa Ha Pa3IMYHbIX HOCUTEIIAX:
OyMa)XKHOM (KHWXHBIA (DOHJA, TEPUOIUYECKUE U3aHUsA), MUPPOBOM M HHBIX
HOCHUTEJISIX.

3.3.1. Opranuzanus oOy4eHHs HaBbIKaAM IOJb30BATENs HMHPOPMALIUH,
COJICMICTBUE HWHTETpallid KOMIUICKCA 3HAHWM, YMEHUM W HaABBIKOB PabOTHI C
KHUTOM ¥ HHPOpMaIuei.

3.4. Opranuzanus MacCOBBIX MEPOINPHUATHNA, OPUCHTUPOBAHHBIX Ha
pa3BUTHE OOIICH U YUTATEIBCKON KYJIbTYPhI TUUHOCTH.

3.5. bubmmoreuno-undopManMoHHOEe OOCTY>KMBAHHE IOJIH30BATEICH.
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3.5.1.YnoBneTBopsieT 3ampochl TMOJb30BaTeNeii U HMHPOPMHUPYET O HOBBIX
MOCTYTUICHUSX B OMOJIMOTEKY, B TOM 4YHCIie criocoOcTByromux peanm3armu OI'OC.

3.6.  ®opmupoBaHue HaBBIKOB HE3aBUCHMOTO OMOJIMOTEYHOTO
TI0JTb30BaTEINsI, 00yUICeHHE TOUCKY/OTOOPY M KPUTUIECKOU OI[CHKE MH(POPMAITHH.

3.7.  CoBepIIEHCTBOBAaHME TMPEJOCTABIAEMbIX OHUOIMOTEKON  yCIyT,
dbopmupoBanre KOM(POPTHOU OMOITHMOTESIHOU CPEIBI.

3.8. IlpoBoaur 3aHATHUS o OCHOBam UH(OPMALIMOHHO-
oubmmorpaduueckor KylabTyphl, 00y4aeT MOJb30BaTeNIe COBPEMEHHBIM METOIaM
novcka HH(pOpMaIK B TPAAUIIMOHHBIX M aBTOMATH3UPOBAHHBIX HH(POPMAITMOHHO-
OMOIMOTEUHBIX CUCTEMAaX U TJI00AbHBIX HH(POPMAIIMOHHBIX CETAX.

4. DOPMUPOBAHUE ®OHJIA BUBJIMOTEKHA

4.1. ®onp OMOIMOTEKH 00pa30BATEIIBHOM OpraHU3allMM CO3/JAa€TCs Kak
eAuHbId OUONMMOTEeUHBIM (OHA, KOTOpBIM (opMUpyeTCS B COOTBETCTBUH C
y4eOHBIMH TUTAHAMH © TMPOTPaMMaMH, KapTOTEKOH KHHUTOOOECIICUYECHHOCTH
y4eOHOTOo mnporiecca. YueOHbiit ¢hoHa GopMUPYETCS B COOTBETCTBUU C YUEOHBIMU
IUIaHaMU U T[IporpaMMaMy  oOpa30oBaTeIbHOM  OpraHu3ali W HOpMaMu
KHUT000€CTIEYEHHOCTH.

4.2.  Enuspiii OuOmuoTeuHblid (OHA COCTOUT M3 PA3NMUYHBIX BHUIOB
W3IaHni (HaydHBIX, YICOHBIX, CIICIIHAIBHBIX), ayANOBU3YATBHBIX M JJICKTPOHHBIX
JOKYMEHTOB.

4.3. Cremenp ycTapeBaeMOCTH YYEOHBIX U3JAaHUN YCTaHABIMBACTCS
CICAYIOIIMM 00pa3oMm:

- o0mierymaHuTapHbie, COIMAIbHO-DKOHOMUYECKHE ¢  CHEIUaTbHBIC

€CTECTBEHHOHAYYHbIE U MAaTeMaTHUYECKUE TIOCIICTHUE S5 JIET;

- obmenpodeccuonanbupie: mociaeaaue 10 ner.

Crpykrypa doHpa:

OcHoBHOM (QoHA - YyacTb eauHOro (oHAa, KOTOpas MPEJCTaBISIET cOOOM
HanOoJiee MOJHOE COOpaHUe OTEYECTBEHHBIX M 3apyOeKHbIX M3JaHUN y4eOHOH U
HAyYHOW JUTEPaTyphbl, HEOIMYyOJMKOBAHHBIX JOKYMEHTOB Ha TPAJUIMOHHBIX U
AJIEKTPOHHBIX HOCHUTEISAX MO MPOQIIII0 00pa30BaTeIbHON OpraHu3aIuu. Y YeOHbIN
GboHJ - creruaIn3upOBAHHBIMN MOACOOHBIM (DOHJ, BKIIOYAIONINNA B CBOH COCTaB
W3JIaHUS HE3aBUCHMMO OT BHUJA U JK3EMIUBIPHOCTH, PEKOMEHIOBAaHHbBIC
npenojaBaTesiiMiu 00pa30BaTE/IbHONW OpraHu3aluy JJid OO0ECIeUeHHUsT y4eOHOTO
nporiecca.

4.4.  OOue NpUHLMIBI U OPSIOK KOMIUIEKTOBAHHUS

44.1. Tlopsgox  ¢dopmupoBanus  ydeOHOro ¢GoHAA  ONpEeAeNeTCs
KapTOTEKOM  KHUTooOecmedYeHHOCTH  y4yeOHoro  mporecca.  Kaproreka
KHUTOOOECTICUEHHOCTH COJIEPKUT HHPOpMAIio 00 Y4eOHBIX AUCIUILUIMHAX,
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MpernojaBaeMblX B 00pa3oBaTeIbHON OpraHU3alMl, KOHTUHIEHTE CTYACHTOB,
U3JIaHUAX, PEKOMEHIYEMBIX K UCMOJIB30BAHUIO B yUeOHOM MpoIecce.

4.4.2. YdyeOHbIC W3NaHUS U JIOKYMEHTBHI MPHOOPETAIOTCS IO MUCHhMEHHOU
3asiBke. [lpeamouteHue oTgaeTcs Y4yeOHBIM —HW3JaHUSIM, HMEIOIIMM  TpUd
MunucrepctBa oOpazoBanus Poccuiickoit denepanum.

4.4.3. VYueOHble wu3AaHHUA TNPUOOPETAIOTCS U3 pacyera oOecrnedeHus
Kaxgoro  oOyuaromierocss  oOpa3oBaTeIbHOW  OpraHM3allid ~ MHUHUMYMOM
00s13aTeNbHONM Yy4eOHOM TUTEpaTyphl IO BCEM IMKJIAM TUCIUIUIAH, PEATU3yeMBbIX
o0pa3oBaTeNbHBIMHU MPOTPAMMAaMH.

444, Hayynple wu3gaHus MW JOKYMEHTHl TNPHUOOPETAIOTCS C Y4eTOM
HanOoJiee TMOJHOTO YJOBJIETBOPEHUS YUTATENIbCKUX MOTPEOHOCTEN M 3ampocoB B
YUTAIFHOM 3aJI€.

445. W3pmanus W JOKYMEHTBHl  MNPUOOpPETAIOTCS  HAa  OCHOBE
MpPEABAPUTEILHOTO 3aKa3a U MOCTYNaloT B €UHBIN (POH]T OMOINOTEKH.

446. Bce wu3maHuMs W JIOKYMEHTHI, NPUOOpPETEHHBIE  JIOOBIM
nojipaszieiecHueM o0pa3oBaTeNbHON OpraHu3allid TMOJyYeHHbIE B Jap WM 0
00MeHy, IMOCTYIAIOT B €UHBIN (DOH]T OMOIHMOTEKHU.

4.5.  HckmoueHue JOKYMEHTOB U3 (DOHIOB.

451 B wnenax nosbllieHUs 3(P(EKTUBHOCTH HCIHOIb30BaHUA (DOHIOB
CHUCTEeMAaTUYECKU TIPOBOIUTCS aHAIN3 UX HCIIOIH30BAHMUS.

45.2. bubmuoTekod €XKETOAHO TMPOCMATPUBAIOTCSA (OHABI C  IEIBIO
BBIJICTICHHS] MAJIOMCIIONB3yEeMbIX TOKYMEHTOB JJIsl UX CITUcaHus u3 GoHa.

45.3. Berxue, aedekTHbe, YyCTapeBIIME IO COACPKAHUIO, TyOJIETHbIC,
yTpayeHHbIC U3aHUS U JOKYMEHTHl MCKIIOYAOTCS M3 (OHIAa B COOTBETCTBUU
¢ vacteio V «llopsnka ydyeta TOKyMEHTOB, BXOJSAIIUX B COCTaB OMOIMOTEUHOTO
dboHmaY.

45.4. Tlposepka ¢doHga OUOTUOTEKH TIPOBOJUTCS CHUCTEMATHYECKH B
CpPOKHM, yCTaHOBJIEHHbIE 11.7.2 «llopsimka yyera JOKYMEHTOB, BXOASIIMX B COCTaB
O6ubMoTeuHoro GoHmaY.

5. OPTAHU3ALUA AEATEJIBHOCTU BUBJIMOTEKHU
5.1.  Crpykrypa OMOIMOTEKH BKIIIOYAET: A0OHEMEHT, YATAJIbHBIN 3aJl.
5.2.  bubmmoreuno-uHdOpMaAIMOHHOE OOCTY>KUBAHUE OCYIIECTBIIACTCS
Ha OCHOBE OMOIMOTEYHO-UH(POPMAIITMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM
M BOCTHTATEIBHBIM IJIAHAMH TEXHUKyMa, MPOTpaMMaMH, MPOCKTaMH M TUIAHOM
paboThl OMOIMOTEKHU.
5.3. B memsax moaepHuzarnuu OMOIMOTEKH B yCIOBUSX WH(POpMATHU3AINH
oOpa3oBaHUs U B IIpesieax CPeCTB, TEXHUKYM oOecreunBaeT OM0INOTEKY:
5.3.1. HeobxoaumbimMu CITy>kKeOHBIMU " IIPOU3BOICTBEHHBIMU
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MOMEIIEHUSIMU B COOTBETCTBUHU CO CTPYKTYpOW OMONMOTEKHM M HOPMATHUBaMU IO
TEXHUKE O€30MacHOCTH.

5.3.2. CoBpeMeHHOW KOMUPOBATLHO-MHOKUTEILHON TEXHUKOM.

5.3.3. PeMOHTOM M CepBUCHBIM OOCITY)KUBAHHUEM TEXHUKH U 000PYI0BAHUS
OMOIMOTEKH.

5.3.4. bubimoTeyHOM TEXHUKON U KaHUEISIPCKUMU PUHAITIC)KHOCTIMHU.

5.4. TexHuKyM CO30a€T YCIOBUA I COXPAaHHOCTH amnmnaparypsl,
000pyIOBaHUs U UMYIIECTBA OMOJIMOTEKH.

5.5. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh U KaU4€CTBO KOMILJIEKTOBAHMUSI
OCHOBHOTO (oHJa OMONMOTEKH, KOMIUICKTOBaHME y4yeOHOro (¢oHIa B
COOTBETCTBUM C (eJepaibHBIMU NIEPEUHIMH YYEOHUKOB U y4€OHO-METOIMYECKHUX
W3JIaHHI, CO3/1aHHEe HEOOXOAUMBIX YCIOBHUU JJIS AESTEIBHOCTH OMOIMOTEKH HECET
TUPEKTOP TEXHUKYMa B COOTBETCTBUU C Y CTABOM YUPEKICHUS.

5.6. Pexum paboTel OMOMMOTEKH OMpPEAETSeTCS B COOTBETCTBUU C
MpaBUJaMU BHYTPEHHEIrO pacropsaka TexHukyma. lIpu ompeneneHun pexuma
paboThl OMOIMOTEKH MTPENYCMATPUBAETCS BbIICTICHHE:

- BpEMEHHU VIS €KE€THEBHOTO BBINIOJHEHUS BHYTPHUOUOIMOTEUHOM paboThI;

- OJIHOTO pa3a B MECSIl - CAaHUTApHOTO JHs, B KOTOpPBIA OOCIyXMBaHHE
ITOJIB30BATENIEN HE IPOU3BOIUTCHL.

5.7. B EIX oOecrieueHus palMOHATIBLHOTO HCIIOJIb30BaHUS
MH()OpPMAIIMOHHBIX  pECYpcOB B  paboTe €  IOHOLIECTBOM  OHOJIMOTEKa
B3aMMOJIEUCTBYET C TOPOJICKUMHU OMOIMOTEKAMH.

6. VIIPABJJEHUE BUBJINOTEKOM

6.1. VYmpaBienue OUOIMOTEKOM OCYIIECTBISECTCS B COOTBETCTBUU C
3akoHOAATeNbCTBOM PD 1 YcTraBoM TeXHHKyMA.

6.2. OOmiee PYKOBOACTBO ACSITEIBHOCTHIO OMOJMOTEKH OCYIIECTBIISIET
IUPEKTOP TEXHUKyMA.

6.3. PykoBoacTBo OMOMMOTEKON OCYIIECTBISIET OMOIMOTEKAPh, KOTOPHIH
HECET OTBETCTBEHHOCTh B Mpefesiax CBOEH KOMIETEHLMH Nepel JUPEKTOPOM
TEXHUKYMa, IPErnoaaBaTessiMi, OOy4YalolMMUCS 32 OpraHU3alli0 U PE3yJbTaThl
NEeATEIIbHOCTU OnOIMOTEKH, npeAyCMOTPEHHbBIE KBATHM(PUKAITMOHHBIMHU
TpeOOBaHUSIMU, TPYJOBBIM JOTOBOPOM U Y CTaBOM TEXHUKyMa.

6.4. bubnuoTexkapb Ha3HAYAETCSI PYKOBOJIUTEIIEM TEXHUKYMA.

6.5. bubnuotekaps pa3pabaThIBaeT U COINIACOBBIBAET C 3aM. IUPEKTOPA 110
y4eOHOW 1 BOCTIMTATEIHHON paboTe, ¥ MPEICTaBISIET PYKOBOAUTENIO TEXHUKyMa Ha
YTBEPKACHHUE CIIEAYIOIINE TOKYMEHTHI:

6.5.1. Tlomoxenue o GubIMOTEKE, MPABHUJIA TIOJIH30BaHUS OMOITHOTEKOA.

6.5.2. IlnaHOBO-OTYETHYIO JOKYMEHTAIHIO.



6.5.3. MonuTopuHr (3asBKH Ha CIUCAHUE U IPUOOPETEHUE JINTEPATYPHI).

6.6. Ha pabory B OHOIMOTEKY NPUHUMAIOTCA JIMIA, HMEIOIIUE
HE0O0X0UMYI0 MPOoheCCHOHAIBHYIO TOATOTOBKY, OMOIMOTEYHOE 0Opa3OBaHUE.

6.7. MarepuaibHO-OTBETCTBEHHbIM  JIMIIOM  OWUOJMOTEKH  SIBISETCA
O6uOIMOTEKAPD.

7. MPABA U OBA3AHHOCTHU PABOTHUKOB BUBJINOTEKHU

7.1.  PabGoTHHKH OMOIMOTEKH UMEIOT MPABO:

7.1.1. CamocrositesbHO  BbIOMpaTh  (OpPMBI, CpeACTBA U METOIbI
OMOIMOTEUYHO-UH(POPMAIIMOHHOTO 00CITYyKUBaHHUSI 00pa30BaTEILHOIO TMpoliecca B
COOTBETCTBUM C IEJISIMU M 3aJladyaMH, yKa3aHHbIMU B YCTaBe TEXHUKyMa U B
ITonoxenuu o ondmmoreke, coritacao PI'OC CIIO.

7.1.2. V3piMaTh W peanu3OBBIBaTh M€YaTHbIE WU3JaHUS u3 (OHAOB B
COOTBETCTBUM C UHCTPYKIHUEN MO YUETY OMOIMOTEYHOrO (POH IA.

7.1.3. Ompenenat B COOTBETCTBUM C TMpaBWIAMH  TIOJH30BAHHUS
OuOIMOTEeKON, BHABI W  pa3Mep KOMIEHcauuu yuiepbda, HaHECEHHOTO
M0JIb30BATEJISIMU OMOJIMOTEKE B COTjlacoBaHUU C mnpeaceaarensmu MK, ydueOHon
4acTbIO U JTUPEKTOPOM.

7.1.4. BHOCUTb NpPEJI0KEHUS IO COBEPILICHCTBOBAHUIO OIIATHI TPY/A.

7.1.5. VImeTb eXeroaHbIi OTIyCK 28 KaleHJapHBIX JHEH.

7.1.6. DBBITh IpeACTaBICHABIMU K PA3IMYHBIM (hOpMaM MOOIIPEHHUS, 3HAKAM
OTIINYHSA, IPETyCMOTPEHHBIM JIJIs1 pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI.

7.2.  PaboTHuKM OUOIMOTEK OOSI3aHBI:

7.2.1. WudopmupoBaTh 1oabp30BaTeICHi 0 BUAAX MPEIOCTABISIEMbIX YCIYT.

7.2.2. ®opmupoBaTh (OHABI B COOTBETCTBUU C  YTBEPKIEHHBIMU
denepanbHBIMU TIEPEUHSIMHU yUeOHBIX U3IaHHM, 00pa30BaTEIHbHBIMUA MPOTPAMMAMHU
TEXHUKYMa, WHTEpecaMu, TMOTPeOHOCTAMU U 3alpocaMu BCEX KaTeropui
MOJIb30BaTENICH B COTJIACOBAHUU C AUPEKTOPOM U 3aB. YUEOHOM 4aCThIO.

7.2.3. CoBepuieHCTBOBATh OMOIMOTEUHOE 00CTYKUBAHHUE MTOJIH30BATENEH.

7.2.4. OOecrieunBaTh  COXPAaHHOCTh  HOCHUTENIEM  WHGOpPMALUM, HX
CUCTEMAaTU3allHIo, pa3MELICHHE U XpaHEHHE.

7.2.5. OTYUTBHIBaTHCS B YCTAHOBJIEHHOM TOPSAKE TEpea PYKOBOJIUTEIIEM
TEXHUKYMaA.

7.2.6. TloBbImaTh KBATM(PUKAIHIO.

8. MIPABA Y OBSI3BAHHOCTH NOJIb30BATEJIEN BUBJIMOTEKH

8.1.  Ilonp3oBarenu OMOIMOTEKN UMEIOT IPABO:

8.1.1. Tlonyuats monHyto uHpOpMaIo 0 coctaBe ¢oOHIA, pecypcax u
PEIOCTABIIIEMbIX OMOINOTEKON ycayrax.



8.1.2. IlomyyaTh KOHCYJNbTAllMOHHYIO TIOMOIIb B TIOMCKE U BbIOOpE
UCTOYHUKOB MHPOPMALIUH.

8.1.3. TlomyyaTp BO BpEeMEHHOE IIOJb30BaHHME Ha a0OHEMEHTE W B
YUTAJIBHOM 3aJie IeYaTHbIE U3/IaHus U IPYrUe UICTOYHUKHN UH(DOpMAaLIHH.

8.1.4. TlpoaneBaTh CPOK MOJIb30BAHUS JOKYMEHTAMHU.

8.1.5. Ilomyuats Temarmueckue, ¢akTorpapuuecKkue, yTOUYHSIOMNUE W
aZpeCHbIE CIIPABKU HA OCHOBE (pOH1a OMOINOTEKHY.

8.1.6. IlomyyaTh KOHCYJNBTAIMOHHYIO MOMOIIL B paboTe ¢ MHpOpMaIuei
Ha HETPAJULMOHHBIX HOCHUTENSX IpPU IOJb30BAHUU JJIEKTPOHHOIO U HHOTO
000py10BaHUs IIPU YCIOBUU KOMIIBIOTEPU3ALIHH.

8.1.7. YdyacTBOBaTh B MEPONPHUATHUSIX, TPOBOJUMBIX OMOINOTEKOM.

8.2. Ilonp3oBarenu OMOINOTEKN OOSA3aHBI:

8.2.1. CobmronaTs mpaBuia MOIB30BaHUS OMOINOTEKOMA.

8.2.2. bepexxHO OTHOCUTBHCS K TE€YATHBIM W3JAaHUSAM Ha Pa3IHMYHBIX
HOCHTETISIX, 000pYA0BaHNIO, MHBEHTAPIO.

8.2.3. lloanepxuBaTh MOPSIOK PACCTAHOBKU JOKYMEHTOB U KAapTOUYEK B
KapTOTEKE.

8.2.4. llonp30oBaThCs LEHHBIMU [E€YATHBIMU HW3JaHUSMU TOJIBKO B
YUTAIBHOM 3aJie OMOIMOTEKH.

8.2.6. YOeauTscs npu MOJYyYEHUU JOKYMEHTOB B OTCYTCTBUHU JE€(PEKTOB, a
npu OOHApyXeHUU NpOUHPOPMUPOBATH OO0 ATOM pabOTHHKA OHOIUOTEKHU.
OTBETCTBEHHOCTh 32 OOHapyKeHHBbIE ACPEKThI B CHABAEMBbIX JOKYMEHTaX HECeT
IIOCJIEIHUM TI0JI30BATEIIb.

8.2.6. BosBpamarh neuyaTHbie W3aHUS B OMOJMOTEKY B YCTaHOBJICHHBIC
CPOKHU.

8.2.7. IlpoaneBath CPOK MOIH30BAHUS MTEYATHBIMH U3/IaHUSMHU.

8.2.8. TlomHocThiO paccuuTaThcsl ¢ OMOMMOTEKON MO OKOHYAHWU CPOKa
oOy4eHUs Wi paboThl B TEXHUKYME.

8.2.9. TlonmyyaTh KOHCYIBTAIIMOHHYIO MOMOINb B paboTe ¢ mHpopmammen
IpU TMOJIb30BAHUU JIEKTPOHHBIM UM UHBIM 000PYI0OBaHHEM.

9. MOPSIIOK IMOJIb30BAHUSI BUBJIMOTEKOM

9.1. 3anuce cTyIeHTOB B OMOIMOTEKY NMPOU3BOAUTCS B MHAWBHUYATbHOM
NOpsAJIKE 1O CTyIEHYECKOMY Ouiiery, 3amuchb paOOTHUKOB TEXHUKyMa
MPOU3BOANTCS TAKKE B UHANBUIYATLHOM TOPSIIKE.

9.2. Ilepepeructpanusi moJjib3oBareiaed OUOJIUOTEKHM  MPOU3BOIUTCS
€XEro/IHO.

9.3.  JlokyMeHTOM, MOATBEP>KIAIONIMM TIPABO MOJIH30BaAHMS OUOIMOTEKOM,
ABIIIETCS YUTATEIBCKUN POPMYIISP.



9.4. UYwurarensckuii popmynsap (UKCHpPYET OaTy BbLAAYU TOJIB30BATEINIO
JIOKYMEHTOB M3 (poH1a OMOIMOTEKHU U UX BO3BpAIlleHHE 0OPaTHO.

10. MOPAAOK NOJB30OBAHUA ABOHEMEHTOM

10.1. MakcumanbHbIE CPOKH MOTH30BAHUS JOKYMEHTAMHU:

10.1.1. YyeOnuku, yueOHBbIe TOocOOMs — y4eOHBINH rom; eciau Oojee, TO
€XKEero/iHasl TMepeperucTparus.

10.1.2. Hayuno—mnonymnsipHasi, Mo3HaBaTeNbHAs, XYJ0’KECTBEHHAs!
JauTEpaTypa — MecsIIl.

10.1.3. Tlepuoauueckue u3anus, U3aHus MOBBIIIEHHOTO crpoca — 10 nHer.

10.1.4. Tlonb3oBaTend MOTYT MPOIJIUTH CPOK TOJIb30BAHMS JOKYMEHTAMH,
€CJIM Ha HUX HET CIPOca CO CTOPOHBI APYTUX MOIH30BATEINCH.

10.1.5. Bo3Bpar nuTepartypbl B 4ETKHE CPOKH WM TPOAJICHHE HA HOBBIH
CpOK.

10.2. Cpaya nmuTeparyphl:

10.2.1. 1,2,3 xypchl — a0 15 utons.

10.2.2. 4 xypc — NOMHOCTBIO BCE BEPHYTH — /10 20 UIOHS.

10.2.3. 3a yrepro TMeyaTHBIX W3JAAHUN YMUTATENh O0O0s3aH BO3MECTHUTH
CTOMMOCTbH YTEPSIHHOW KHHWIH B 3-KpPAaTHOM pa3Mepe OT €€ PHIHOYHOM CTOMMOCTH
WIK 3aMEHa Ha aHAJIOTHMYHOE IeYaTHOE HM3JaHuEe He cTapiie 3-X JeT OT Troja
BBIMIyCKA JIaHHOTO TI€YaTHOTO W3JaHMs. 3a YTEpI0 HECOBEPIICHHOJICTHUMU
YUTATEISIMU TPOU3BEACHUIM TIedaT u3 OMOMMOTEYHBIX (DOHIOB WM MPUYUHEHHE
UM HEBOCMOJIHMMOI'O BpeJla OTBETCTBEHHOCTb JOJKHBI HECTH POAUTEIN WA UHbIE
3aKOHHBIE MPEJICTaBUTEIH.

11. MOPAAOK ITOJIb3OBAHUSA YUTAJIBHBIM 3AJIOM
11.1. JlokyMeHTHI, NpeAHa3HAYEHHbIEC JJI1 paOOThl B YUTAIBHOM 3ajie, Ha
JIOM HE BBIJAIOTCS.
11.2. DHmmKIONeAWH, CIOPAaBOYHUKH, I[IEHHbIE W  HMEIOIIHECS B
€IMHCTBEHHOM JK3EeMIUISIpe TeYaTHbIe M3AaHMs BBIIAIOTCA TOJIBKO AJIsi pabOThI B
YUTAIBHOM 3aJIE.

12. IOPAJOK PABOTHBI C KOMIIBIOTEPOM,
PACIHHOJOXEHHbBIM B BUBJIMOTEKE
12.1 PaGota ¢ KOMIBIOTEPOM MPOU3BOAMUTCS COIJIACHO YTBEPIKICHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.
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